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825 South Business Hwy 13 ▪ Lexington, MO 64067 ▪ 660.259.2440
Executive Director 

SUMMARY:
The Executive Director is responsible for the effective development and management of all Health Care Coalition (HCC) programs, services and operations.  This includes the implementation and administration of all grants received by/and behalf of the Coalition.

RESPONSIBILITIES:
1.
Lead and manage all day to day operational responsibilities for the Coalition;

2.
Develop, implement and manage an annual operating plan and budget.  Maintain responsibility for the accounting system for the organization, including the presentation of monthly financial statements for the board’s review;

3.
Responsible researching, collecting data, and making recommendations regarding areas the coalition members are interested in pursuing;

4.
Aggressively pursue grants geared to rural healthcare that would be of value to the Coalition members and are consistent with Coalition goals;

5.
Serves as the principal liaison to all local, regional and statewide leaders about developing issues and events of importance to the future of rural healthcare;

6.
Educates county residents, and local, regional and statewide leaders about developing issues and events of importance to the future of rural healthcare;

7.
Maintains close relationships with media throughout the country, providing information and serving as a resource on healthcare issues.  

8.
Ensures all programmatic goals and outcomes are met.  Submits all required financial and written reports to the appropriate funding sources in the required format in a timely 

9.
Monitor success of the Health Care Coalition and document the benefits to individual members.

10.
Work with the Board of Directors to develop long range and short term strategic plans for the Coalition.  Remain in compliance with strategic plans;

11.
Serve as the spokesperson for the HCC at service clubs, employer meetings, and other required speaking engagements as requested by the Board;


12.
Maintain close communication with Coalition/Network Board members; and

13.
Responsible for working with legal counsel as required to ensure legal validity of all programs.
All other duties as assigned by HCC Executive Board.  The HCC will be responsible for any and all taxes, insurance, and other liabilities related to employment.  Such items shall include, but are not limited to, payroll taxes and liability arising from employment laws such as minimum wage.
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