COALITION OF HEALTH SERVICES, INC.

PERFORMANCE DESCRIPTION
Rural Communities Opioid Response Program
JOB TITLE:


Project Director
DEPARTMENT:

Rural Communities Opioid Response Program (RCORP)
RESPONSIBLE TO:
COHS Board of Directors 
JOB SUMMARY:
Responsible for reporting to the Board of Directors and will oversee all aspects of the Rural Communities Opioid Response Program (RCORP) to assure sustainability and compliance with established procedures and guidelines as delineated in the contract with the Health Resources and Services Administration (HRSA). The Project Director will be responsible for following standard reporting and review activities of the proposed project. The Project Director will work with the Program Coordinator and the Executive Committee and the agency accountant of the Coalition of Health Services to ensure the Federal Financial Report is submitted according to schedule. In addition, the project director, along with program coordinator, will be responsible for assuring all quarterly, semi-annual, annual reports and/or any other reports required as a part of the project and submitted accordingly. Will work closely with Behavioral Health Worker gathering data, attending Consortium meetings, and assist in identifying barriers/challenges during project period
 JOB QUALIFICATIONS:

 A.       Education:

          Bachelor’s degree 
 B.       Personal Job-Related Skills:

Must display Strong interpersonal, communication, and organizational skills and follow through skills. 
Must be self-motivated.

Must display good people skills.

Must display computer literacy and word skills.

Must have excellent time management skills.
Must be able to effectively prioritize responsibilities.

Able to develop polished audiovisual presentations and create spreadsheets. 
C.
Driver’s License:
Currently licensed and able to operate a motor vehicle in the state of Texas.

D.
Experience:

Minimum of seven (7) years’ experience in Health Care and five (5) years leadership experience.
Clinical experience preferred. 
Supervision experience necessary

E.
Physical and Mental Requirements:

Auditory acuity to respond to telephone or verbal communications from fellow 


employees/providers/clients and communicate verbally to same.

Ability to comprehend and communicate verbally and in writing as is necessary to supervise, evaluate and produce reports.

Must be able to problem solve in a calm manner in stressful situations.

Some travel required.

Must be able to sit and stand for extended periods of time.

Ability to work with a wide range of clients and agencies.

Must be able to lift 20 pounds and reach heights of 5'10".

ESSENTIAL DUTIES AND RESPONSIBILITIES:
1. Implementation and coordination of Rural Communities Opioid Response Program.

2. Demonstrates positive leadership skills and communication which result in achievement of expected outcomes.    
3. Articulates program goals and objectives allowing staff to actively participate in clinical decision-making.

4. Facilitates high quality work environment by addressing the needs of the project. 
5. Develops, reviews, and maintains fiscal budget within established targets. 
6. Analyze budget variances and implements appropriate action plans. 
7. Develops and manages the annual capital budget.

8. Facilitates professional growth and development of staff.   
9. Training and interpersonal skills needed to communicate with a variety of people.
10. Responsible for the outreach and recruitment of local stakeholders.
11. Organized and completion of task demonstrated and necessary.
12. Follows Quality Assurance plan for monitoring of agencies and staff/client interactions.
13. Promotes Quality Assurance by identifying indicators to measure the outcome(s) of the grant project and identifies opportunities for improvement process related to RCORP.
14. Fosters and develops opportunities for staff education and training.
15. Responsible for oversight and quality improvement of program.
16. Provides leadership and follows Coalition policies and procedures
17. Maintains contact with HRSA project director and other service agencies to coordinate grant program.   
18. Maintains and executes reports required for RCORP.
19. Assesses community services and identifies gaps in services.

20. Completes all required reports and submits reports to HRSA as required. 

21. Maintains adequate records for billing purposes and submits vouchers for    

reimbursements.

22. Evaluates progress of grant activities and provides opportunities for input from clients and stakeholders.

23. Attends and participates in educational opportunities for professional growth.

24. Participates in federal, state, regional, and local advisory committees relative to the Rural Communities Opioid Response.

25. Promotes interagency collaborations.

26. Exhibits good coping skills for personal stress.
27. Uses effective interventions in situations requiring trouble shooting and problem solving. 

28. Adheres to the confidentiality policies of the Coalition of Health Services, Inc. and the Rural Communities Opioid Response.
29. Dresses in a professional manner, wears name badge while on duty.
30. Travels to sites as appropriate.
Project Director Signature/Date



                      Chairman Board of Directors COHS/Date
